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3ppaBcTBynTe!

B cerogHsilLHen YacTu Hawero MMHUKypca Mbl NOroBopuM ¢ Bamun o Tom, Kak
noBnuATb Ha paboTogaTtens 4o, BO BpEMS 1 NOCME pacCblfikn COOCTBEHHOIO pestome.
Kak nobeantb B roHke 3a BakaHcuen cBOen MeUTbl. Kak NposiBUTb HACTOMYMBOCTb U MO
MaKCUMyMY UCMNOJSIb30BaTb BCE CBOW BO3MOXHOCTW NPU TPYAOYCTPONCTBE.

NTak, y Bac yxxe ecTb 0TnnM4Hoe npobmBHOE pe3toMe, CONpPOBOAUTENBHOE MUCLMO U
HeyeMHoe xenaHue paboTtaTtb. Kazanocbk 6bl, Tenepb A4OCTAaTOYHO NPOCTO BbICNaTb
pestome 1 xaaTb oTBeTa. Ho!

BakaHcus-To ogHa, a npeteHaeHToB — Macca! [1oaToMy nNposBuTE 3HTY3nasm,
obpatute Ha cebsa BHMMaHWe, n gobenTtechb BCTpeun. Ha pabotogaTtenss MOXHO 1
HY>KHO BNUATb Kak 40, TaK U Nocne paccbinku pestome. MNMpocTnmynmpoBaTb MHTEpEC,
BbIMTW HA KOHTAKT, 3a8BUTb O CBOEM XXETaHUN COTPYAHNYATb.

He 3aBucatb B BO3ayxe, Hagesicb Ha aBOCb, a ObITb TOYHO YBEPEHHBLIM B TOM, YTO
pe3toMe [0LSI0, YTO OHO MPOYMTaHo, YTo cobeceoBaHNe COCTOUTCS B Takoe-To
BpeEMS.

N ansa Toro, 4ToObl AOBECTU YNCO OTKNUKOB Ha Bawe pestome 0o 100%, mbl
npeanaraem Bam 11 npocTbix NnpaBun:

1. CpenanTte nuyHbIM Bawe o6palieHne B KOMnaHuro

JInyHble coobweHuns yntatotea npaktnyeckn B 100% cnyyaes. [1oaTtomy B Teme
nMcbMa 1 ConpoBOANTENBHOM NUCbMe 0653aTenbHO yKkaxuTe PO KOHTaKTHOro nuua
(MHopMaumo 0 HeM Bbl MOXeTe YyTOUYHUTb Ha canTe KOMMaHuM Ui NO3BOHUB MO
yKa3aHHOMY B BakaHCuUn TenedoHy).

2. AddeKkTHO BbiaenuTe CBOM pe3roMe U conpoBoauTeNibHoe NMCbMO

OHM JOMKHbI BbIAENATLCA cpeamn AeCATKOB ApYruX. [JormkHbl 6bITb YHUKANbHBIMNA,
NpVBReKarLWnMmM BHUMaHne, n3baBneHHbIMN OT CTaHO4APTHBIX HEA0YETOB U OLWMBOK
(Mx Mbl paccmoTpenu B npeablaywimx nucbMax). M torga Bac 3ameTtar, a nouck
paboTbl He ByaeT nogobeH urpe B pyneTky.

3. Mpuaante NnuCcbMy BbICOKUXA NpUoOpUTET

B HacTponkax no4YToBOro cepsuca yCcTaHOBUTE ANA CBOUX OTMNPaBleHNN caMblin
BbICOKUI npuopuTeT. N Toraa B Nno4TOBOM Almke paboTtogatena Bawe nucemo 6yaet
NOMeYeHO KpaCHbIM LBETOM, YTO, HECOMHEHHO, NPUBIEeYeT MNOBbILLEHHOE BHUMaHMWE K
pe3tomMe 1 ConpoBOANTESTLHOMY MUCBLMY.
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4. OTnpaBbTe CBOE pe3loMe YTPOM, Nepen Hayanom paboyero gHs

PekpyTep (kak n nobon coTpyaHMK KOMMAHUN) HaYyMHaeT paboynin JeHb € NpocMoTpa
NoYTOBOrO AwmKa. W, ectecTBEHHO, OTNpaBreHHoOe paHo yTpoMm, Balue pesiome
aBTOMaTU4ECKN BO3INIaBUT CMMCOK COOBLLIEHN U ByaeT Ha NOpPsIAOK 3aMeTHee, YeM Te
pestoMe, KoTopble BbInn AocTaBneHbl B 06e unv Be4yepom.

5. 3aKkoHuute conposoaguTesibHOe NUCbMO «KOHKPeTHbIMU OEeNCTBUAMU»

BosbMmuTe nHMUMaTMBY B CBOU PYKU U NPUMEHUTE B KOHLE NCbMa dpasy, Hanpuvep:
«5 cBsxkycb ¢ Bamn B TeueHne Tpex OHEN ONnsa oTBeTa Ha UHTepecytowmne Bac
Bonpockl. [1pn cpoyHOCTN 3BOHUTE MHE Mo TenedgoHy (000)123-45-67». 3K
npeanoxeHus (1 Bawu nocneayolime AencTens) NnponsseayT JONONHUTENbHOE
BreyaTneHune Ha pabortogarens, ocobeHHo ecnu Bbl npeTeHayeTe Ha
yrnpaBneH4YeCcKyo AOSTHKHOCTb.

Kctatun, B Hawem nonHom kypce «KnbepcaHT-Cneunannct» Bbl cMOXeTe HanTu
MHO>XECTBO MPUMEPOB TakUX BOT «KOHKPETHbLIX AENCTBUNY, LIeNnsowmnx dppas,
KOoTopble ByKkBanbHO 3aCTaBAT peKpyTepa OTBETUTb UMEHHO Bam.

6. OTtcnexuBauTe nonydyeHue Bawwux pesrome

B TeueHne 1—3 paboumx gHen no3BoHMTE paboTogaTento u yTOYHUTE, OOLUIIO NN
Bawe pestome. Hanpumep: «3apasctBynte. MeHst 30ByT Anekcen JlykbsHOB.
[Mo3aByepa, 23 aekabps, s oTnpasun Bam pestome Ha BakaHCUIO «PyKOBOAMUTENb
otaena». A 6bl xoTen ybeguTbes, 4TO pestomMe nonasno no HasHavdeHuto. M, ecnun oHo
BaC 3aMHTepecoBasio, 4OroBOPUTLCS O BCTpeye B brvkanllee BpeMs...».

Takou 3BOHOK Bblaenut Bac Ha poHe Macchl kKaHaMaaToB 1 noaTsepaut Bay
3aMHTEPECOBaHHOCTL (Qaxe ecnu Bbl yxxe nonanu B cnmMcok Ha cobecenoBaHume).
PaboTtogatenu ato nobat. OgHako nNpu 3BOHKE OyabTe roTOBbI K YTOYHSAKOLWMM
BOMpOCaM Ha cooTBeTCTBME TpeboBaHuaM. OTBevanTe YeTKO, FPaMOTHO U YBEPEHHO,
Toraa Bac 100%-Ho npurnacaT Ha cobecegoBaHue.

7. YTOuYHAWUTE nocneayrwwme KOHTakTbl BO BpemMs cobecegoBaHuA

B 6onblUMHCTBE KOMMaHUM 0TOOP KaHAMAATOB NPOUCXOAUT B HECKOSbKO 3TarnoB:
aHanus pestome, TenedoHHOe, 3aTeM NMMYHOe cobecenoBaHMe, TECTUPOBAHME U T.A4.
Bbl B CBOO 04epeab AOIMKHbI YETKO NPeACTaBnNsATb NPOLEeCcC TPYAOYyCTPOMCTBa, 3HATb
CPOKM pacCMOTPEeHUst kKaHanaaTypbl, ObITb FOTOBLIM K 3BOHKaM, 3apaHee y4nTbiBaTb
BCe HtoaHCbl. [103TOMY He CTECHSANTECH B KOHLIE KaXaoro aTana cobecegoBaHus
YTOUHATb MHTEpecyoLlme Bac MOMEHTLI: BpEMS, MECTO U YCNOBUS NOCMeOYHLEro
KOHTaKTa ¢ paboTogaTenem.
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8. Byp,bTe HacCTOM4YMBbLIM U ueneycrtpemMsieHHbIM B nNocrieAyrOLWNX KOHTaKTax

Ecnn o6ewaHHoOro 3BoHKa HeT, BO3bMUTE U NO3BOHUTE caMun. He TepsainTe Bpems B
OXMAAHUSX U Hagexaax, nydue y3HanTte pesynbtaTt 1 Npy OTpuLaTenibHOM peLleHnmn
nepeknyYnTeChb Ha NoUcKN gpyron paboTbl. K Tomy xe, Bawmn genctensa n 3BoHKM
paboToaartento ewe pa3 HanoMHAT o Bac. Beab Bcsikoe MoOXeT ObITb: pestome
Cny4YanHo NoTepsinock, pekpyTtep 3abbin o Bac, 3abonen, yBonunicsa unm 4to-To eLle.
[MoaTomMy ecnu BakaHCcUs OenCcTBUTENbHO Bam nHTepecHa, TO 3BOHUTE N camMu
3aaBnanTe o cebe.

9. Y3HauTe, KTO OygeT cneayrowmm

Kak npasuno, nocne nepeoro cobeceqoBaHus ¢ KaapoBukoM Bam npeactont BTopas
BCTpeYa yxe ¢ keM-nmbo 13 pykoBoautenen. Bawa 3agaya — 3apaHee y3HaTb ero
MMS, [OIMKHOCTb, 3anpochkl U NOTpebHOCTU. Tak Bbl cMoXeTe NoAroToBMTLCS M Nydlle
npeseHToBaTb cebs 1 CBOU HaBbIKK. [103TOMY MO 3aBepLLEHMIO NEPBOTO
cobecefoBaHUS BbIICHUTE Y MeHepKepa Mo nepcoHarny Bce MHTepecytolme Bac
MOMEHTbI.

10.BbnaropapuTe Kaxabin pa3

BexxnueocTb achbdpekTmeHa! Yepes aeHb nocne cobecegoBaHns oTnpaBbTe
COTPYAHWKY NMCbMEHHY0 BriarogapHocCTb 3a yaeneHHoe Bam Bpewms 1 ewe pas
noaTBepanTe CBOK 3aMHTEPECOBAHHOCTL B TPYAOYCTPOUCTBE.

11.Yuyutecb npe3eHToBaTb cebsl u oTBeYaTb Ha BOMpoOCHLI

3HaeTe, no4yemy nNpou Tak YacTo NPOUrpPbIBaOT MEHEE KOMMETEHTHbIM KaHangaTam?
MoToMy 4TO He yMetoT npe3eHToBaTh cebsi. Beab paboTy-To nonyyaeTt He cambliit
ONbITHbIN, @ TOT, KTO OKaXXeTCsl HAaCTOMYMBEE U JOKaXeT paboTogaTento CBOK
CMOCOBHOCTbL peLlaTh NOCTaBMeHHble 3adayn. A Tak kak 0Obl4HO 3Ta CNOCOBHOCTb
npoBepsieTcs psaoM BOMNpocoB, TO Balwum waHckl pe3ko Bo3pacTyT, ecnuv Bl
Hay4YMTeCb TOYHO OTBEYaTb Ha HUX.

A BOT KaK 3TO caenaTb, Kak Hay4nTbCs TOYHOCTU U 3GEKTUBHOCTM MPpU OBLLEHUM C
pabotogatenem — o6 aTom Bam noBefaeT Hall NOnHbIN Kypc «KnbepcaHT-
Cneunanuct. Cncrema rapaHTMpOBaHHOIO TPYAOYCTPOMCTBAY, KOTOPbIN Bcero 3a 102
Wwara npmBegeT Bac k rapaHTUpoBaHHOMY ycnexy npu TpyAoyCTPONCTBE.

Ho ona Havana nepeg Bamu 11 oCHOBHbIX MeTOAOB. 11 NpOCTbIX CNOCO60B NOBLICUTL
CBOM LLUAHCbI Ha nony4yeHne oTknuka. M yem 6onee akTMBHy no3nuuto Bel 3anmere,
TeM Bblle OyoeT BEPOATHOCTb yAa4YHOro NpoxoxaeHms cobeceqoBaHuin. Tem MeHbLUe
BpeMeHu Bbl noTepsieTe B NyCTbIX HageXaax n OXXngaHusax.
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1, Hanocnenok, camoe rmaBHoe — NpuaepXuBanTech 0JHOrO NPOCTOro Nnpasuna...
(BNpoOYEM, Ero Mbl pacCMOTPUM B CrieyIoLLEM NUCbME).

C yBaxeHuewm, Anekcen JIykbstHOB M kKOMaHga nagatenscrea NHdgo-0B/.

JTnunbin 6nor Anekces JlykbsiHoBa: alexeylukyanov.ru

Cant nsgarenscrtea MHgo-ABL: info-dvd.ru

Cnyx6a nogaepxku: info.support-desk.ru
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