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3ppaBcTBynTe!

[1o aToro MmomeHTa Mbl ¢ Bamu Benu pasroBopbl 0 TEOpUU, O MeETOAAX M NpaBunax
COCTaBJIEHUSI CBOErO MHAMBUAYaNbHOro NpobmsHoro pestome. 3a 5 ypokos Bam 6bino
npenogHeceHo MHOXECTBO MHG)OpMaLMK, Macca nonesHblx coBeToB. W cenyac
NPULLNO BpeMs 3aKpenuTb NnoslydeHHble 3HaHnA. Ha npakTtuke, Ha peanibHOM npumepe
HarnsgHo yBUAETb NPOLECC cocTaBneHnsa aeKkTUBHOro pestome. Ho npexae...

NMopBenem TeopeTuyeckue UTorn

Honyctnm, Bbl BbILWM Ha PbIHOK TpyAa U cobupaeTech akTMBHO npeanaraTb CBOW
TOBap: 3HaHWs, ONbIT, KOMNETEHUUN. Ho kak paboToagaTtento pacckasaTth o cebe? Kak
NPOAEMOHCTPMPOBATL CBOM CNOCOBHOCTM 1 BO3MOXHOCTN? Kak y6eauTb ero B Tom,
4T0 Bbl — naeanbHbI paboTHMK KOMMAHUN?

MpaBunbHO, HYXXHa caMmopeknama, pestome, cnocobHoe npueneyb k Bam Hanbonbluee
BHUMaHMe. MNpenocTaBuTb peKpyTepPY BCHO HEOOXOANMY MHpOPMaLMIO 1, B TO Xe
Bpemsi, 3anHTepecoBaTh ero B Bac, «3actaButb» npurnacutb Ha cobecenoBaHue.

Mopo6Ho nobomy Buay peknamol, Bawe pestome gomkHO obnagaTb aHeprmen, boiTb
€MKMUM, MHPOPMATMBHbBIM (HO HE NeperpyKeHHbIM!), MOHATHBLIM U NETKUM B
BocnpusiTuM. OHO AOMKHO ObIThb NMWEHO BCEX HEQOCTATKOB Ha 3Tanax pPacchbiiku 1
paccMoTpeHus. (nogpobHee 06 3ToM B Hallem nonHom kypce «KnbepcaHT-
Cneuunanucry).

N 4ToObI Ny4Llle NOHATb U BOOYUIO YBUAETb BCE 3T MOMEHTbI, PACCMOTPUM
NpaKTU4eCKNn NpUMep CocTaBneHns MHAMBMUAYanbHOro NnpobmuBHoro pestome. ToyHee,
npumMep npeobpasoBaHUsA «CKy4YHOro» wabnoHa B a(peKTHbIN U 3PPEKTUBHBIN TEKCT.

OOblYyHOE cTaHOapTHOE pes3toMe.
Hu4yero He HanoMmuHaeT?

EnudgaHosa Mapusa OmutpuesHa
HaTa poxgeHus: 20 niona 1985 r. (24 roga);
Appec: r. 'opog, yn. lNonosa, 4. 26, kB. 11;

TenedoH: 8-999-00-00-00;

E-mail: maria2010@mail.ru

© Anekcen JlykbsiHOB 1 n3gatenbcteo MHdo-[AB[. Bce npaBa 3alumLieHbl. < iNF

= 0
AlexeyLukyanov.ru, Info-DVD.Ru =Y DVD



http://job.info-dvd.ru/?from=jobbook
http://job.info-dvd.ru/?from=jobbook

KUBEPCAHT-
CMNeEUUNATNCT

Llenb noucka pa6oTbi: MeHemkep rno paboTe ¢ KIYeBbIMU KIMEHTaMU.

O6pas3oBaHue: 2003-2008rr. — MopoacKon rocygapCTBEHHbIN TEXHUYECKUIA
YHVUBEPCUTET, CNeumanbHOCTb « TEXHONOMNSA XMMMYECKon nepepaboTkn ApeBECUHbI»,
KBanumKaumns « MHxXeHep».

OnbIT paboThbl:

CeHTa6pb 2008/mtoHb 2009 — peknamMHO-MapKETUHIOBOE areHTCTBO.
[OMKHOCTb — MeHekep no paboTe C KNneHTamu.

CoBmelleHne — ouc-meHeaxep, NPOEKTHbIN MEHEOXED.
OCHOBHble JOMKHOCTHbIE PYHKLINN:

1. KOOp,D,MHaLI,MFI MPOEKTOB: MPOMO akKunn, MapKeTUHIroBble NCCI1IeJOBaHNA:
BeJeHune KnneHTckon 6asbl, nonHas KoopanHauuna no npoeKkTaMm.

2.BbinonHeHne 06s3aHHOCTEN odnCc-MeHeoKepa: BeaeHme, opopmMmeHne
AOKYMEHTauuK, exemecsayHas U KBapTanbHasi OTYETHOCTb B OpraHbl (Hanorosble,
NMEHCUOHHbIE, COoLMarnbHbIE), EXXEMECHAYHbIE BbiNNaTbl N0 CPOYHLIM CHETAM,
nony4yeHne n oTnpaBka KOPPECNOHAEHUNN, NMPUEM BXOOSALLNX 3BOHKOB.

3. Nonbop, obyyeHne, hopmmpoBaHme n BegeHne 6asbl NPOMOYTEPOB.
4. BegeHune npoekta «Qunep MTC»

Nonb/gekabpb 2007 r. — fopoackon rocyaapCTBEHHbIN TEXHUYECKNIA
YHUBEPCUTET, HAYYHO-UCCNeAoBaTENbCKUIN CEKTOP;

[omKHOCTb — na6opaHT XMMN4eCKOoro aHarnumaa.
OcHOBHbIE OOMKHOCTHbIE beHKLl,I/II/II

[MpoBegeHne XMMmMYeckoro nccnegoBaHns, aHanuaa, npegocTaBrieHne 3akasymnky
HeobXo4MMbIX CBEAEHWNI N 3aKMOYEHUI NO NPOBeAEHHOM paboTe.

JNnyHble kavecTBa: KommyHukabenbHOCTb, yMeHe paboTtaTh B KOMNeKTUBE,
CaMOCTOSITENbHOCTb, OTBETCTBEHHOCTb, JIErKO YCBaMBalo HOBbIE Y4aCTKN paboThl.
FoTOBa NPUCTYNUTbL K paboTe HeMeaNeHHO.
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JononHutenbHble cBeAeHUSA:

e BnageHue NK — MS Office, Internet, Knnent-6aHk, busHec-Nak, Komnac n
NPVKagHbIX NakeToB NPOrpaMm.

WMHOCTPAaHHbIN A3blK — aHITIMACKUIA (MEPEBOXY M YMTALO CO CIOBApPEM).

Co3gaem adhdpekTHOE NPOodMBHOE
pe3tome

LWar 1. CozpgaemM otaenbHbIN NOYTOBbLIN ALWUK

Hanpumep, epifanovamaria@mail.ru. Awmk cBoMM HasBaHWEM HarNnoMuHaeT
paboTtopgatento o MO kaHomMaaTa u ABNSeTCH rapaHTUen Toro, YTo pestome He ByaeT
yTEepPSHO, NPONyLLEHO U npourHopuposaHo. B nong «msa» n «®amununsa» B
HaCTpOMKax NOYTOBOrO SiLMKa yKasbiBaeM pearibHoe UM U hamunuio kKaHgugaTa (Ha
PYCCKOM £13biKe).

LWar 2. BHMmMaTenbHO n3y4yaem BaKkaHCUIO

dupma KpynHasa cdbeaepanbHas KomnaHus

[ OMKHOCTb MeHeaxep no paboTe € Ko4YeBbIMU KIMEHTaAMM
3apnnarTa, pyb6. O6cyxpaeTca

dopma onnatbl Oknaa + %

Mpachuk paboTbl MonHbIN pabounii AeHb

Tun paboTbl lNocTosiHHas

Ycnosus O6y4eHwne, 3/n BbICOKas, COL. NaKeT.
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TpeboBaHus M, 2K, onbIT NNYHLIX NPoAaXK, HaBbIKM BEAEHUSI NEPErOBOPOB,
aKTUBHas XXM3HEHHas NO3uLNA, CTPECCOYCTOMYMBOCTb, BbICOKas
MOTMBaLUUA, YCMELUHbIW OMbIT, YMEHME CTaBUTb LieNu 1
gocturatb pesyrbTaTa.

Ob6s3aHHOCTHU JInyHble npogaxu, 4OKYyMeHTOO60opoT, obLLeHme ¢

KOopnopaTuBHbIMU KIMEHTaMM - nogaep>xaHne n pa3sntue,
BbIMNOJIHEHNE MOCTaBJIE€HHbIX MNMJ1AHOB.

O komnaHuu

OnepaTtop COTOBOWN CBA3M

O6pasoBaHue Bhbicwwee

Crax 1 rog

3HaHune OnbITHLIN Nonb3oBaTenb MNNK
KoMnbtoTepa

KoHTakTHOE nunuo

AHapen bopucosud

E-malil

kadryjob@mail.ru

War 3. U3ameHsieM pe3toMe nNoa KOHKPEeTHOro paboroagartens n BakaHCUIO

C paboTogaTtenem Hy)XHO roBOpUTb Ha OOHOM Si3blke, NO3TOMY Balue obpalleHune B
KOMMaHuto AormkHo ObiTb 100% nHanBMAYanbHbIM. CocTaBNeHHbIM B COOTBETCTBUN C
npeabsiBAseMbIMU TpeboBaHMAMU U KpYroM 3a4ay, KoTopble NpuaeTcs pewarhb.

MoaTomy:

1. VameHsaem CTpyKTypy pe3toMe Ha OCHOBE MpaBusl, ONMUCaHHbIX B NPeablayLmx
nMcbMax, a Takke YHMBepcanbHoro adekTMBHOro wabnoHa (nogpobHee o
HeMm n gpyrux wabnoHax B Hawem nosiHoMm kypce «KubepcaHT-Cneumanmcry),
Oonee nerkoro Ansa BOCNpUATUS.

2. Ybupaem boTo, agpec (HM K 4eMy) M NULLHIOK dopasy «Nouck paboTbl» n3

uenun.
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3. Cospgaem BaxHbiv pasgen «[MPOPECCHNOHAJIbHBIE HABBIKA A
OOCTWIKEHWAY, B KOTOPOM packpbiBaeM BCe AOCTUMXKEHUSA, HABbIKU U YMEHUS
kaHguaara. [NokasbiBaeM ToBap NMLIOM.

4. Y6upaeM onbIT paboTbl NabopaHTOM, MOCKOSbKY OH SIBHO FIULLIHWUIA Ans
[OIMKHOCTU «MeHempkep no paboTe ¢ knneHTammy». Y13 BakaHCKKM B OnMbIT
pobaensiem cpasy «nogaepkaHve u pasButue, BbINONTHEHME NOCTABMNEHHbIX

nnaHoB».

5. Y KaHOuOaTK1 Manblil OnbIT, NO3TOMY «JIMYHbIE KaYecTBay OCTaBMAEM U
[IOMNOSHAEM AaHHbIMM U3 BakaHcuW. T.e. «rOBOPUM Ha A3blke paboToaaTtens».

LWar 4. Nony4yaem pe3ynbTaTt

EnndaHosa Mapusa OmutpresHa

TenedoH

8-999- 900-00-00

E-mail

epifanovamaria@mail.ru

[aTta poxaeHusi

20 vions 1985 r. (24 ropa)

LEJTb — MeHemxep no paboTe € Kno4YeBbIMU KITMEHTAMMU

NMPOPECCNOHAJIbHBIE HABBIKU N OOCTWMXKEHNA

OnbIT NUYHBIX NPoAaX KopnopaTUBHLIM KneHTam — nmeeTtcs 6a3a n3 30 KIMeHTOoB.
3a Bpems paboTtbl 6a3a knneHToB yBennyeHa Ha 20 NpoueHTOoB.
CpenHss Bbipydka Ha O4HOro KnueHTa Bo3pocna Ha 10 npoueHToB

OnbIT pykoBoacTea 1 06y4eHnsa cotpygHukos - 10 yenosexk.
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OlbIT PABOTHI

Mepuop pabotbl: CeHTabpb 2008 r. — noHb 2009 T.
DomxHocTb: MeHemkep no paboTe ¢ kKnnueHTamm

CoBMeluyeHue — ohuc-MeHePKeP, NPOEKTHLIN MeHemxKep

HasBaHue opraHusauumn: OOO «HassaHue»
OnucaHue AeATeNIbHOCTU KOMMNAHUKU: peklaMHO-MapKeETUHIOBOE areHTCTBO

JomKHOCTHbIe 06A3aHHOCTU N AOCTUXKEHUNA:
1.MonHasga koopanHaumsa 10 NPOeKTOB: NPOMO-akL M1, MapKETUHIOBbIE NCCIeg0BaHNA.

2.BepeHune knneHtckon 6a3bl M3 30 kKopnopaTMBHbIX KIMEHTOB - NogAepXXaHue 1
pa3BuTUE, BbINOSIHEHME NOCTABMNEHHbIX NSIaHOB.

3.MNoabop, obyyeHne, bopmupoBaHue 1 BeaeHne 6asbl NPOMOYTEPOB.
4. BegeHue kpynHoro npoekta «Qunep MTC»

5.BbinonHeHne ob6asaHHOCTEN obUc-MeHeoKepa: BeaeHne, opopmreHmne
AOKYMEHTaUuun, exemecsadHas 1 KBaptasibHasi OTYETHOCTb B rOCy4apCTBEHHbIE OpraHbl
(Hanoroasi, NEHCMOHHbIV (POHA), EXXEMECSAYHbIE BbINaThl MO CPOYHbIM CHETAM,
nosiydeHne n oTrnpaBka KOPPECNOHAEHUMU, MPUEM BXOOSALLMX 3BOHKOB.

OBPA3OBAHVE

2003 r. — 2008 rr.— N'opoackon rocyaapCTBEHHbIN TEXHUYECKUN YHUBEPCUTET.
CneuunanbHOCTb - « TexHONornsa XxMmmyeckon nepepaboTkn gpeBecuHbI»
KBanungukauma - VnxeHep.

ANrJiom

KOMIMbKOTEPHbBLIE HABbBIKA

YBepeHHbI nonb3oBaterns - MHTepHeT, Microsoft Office, OC Windows, KnueHT-6aHk.
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NNYHBLIE KAYECTBA

AKTUBHas XU3HEHHas No3nuus, CTpeccoyCTOW-II/IBOCTb, BbICOKaA MOTUBaUuUAd, ymMeHne
CTaBUTb UEeNTN 1 OOCTUraTb pe3ysibTarta, KOMMyHI/IKa6eJ'IbHOCTb.

FoToBa NpUCTYNUTL K paboTe HeMeAeHHO.

Bce n3meHeHus BHECEHbI MO NpUHUMNY «3a4eM 3TOW KOMNaHUM HaHMMaTb JaHHOro
KaHauaaTa M UMEHHO Ha 3Ty AOMMKHOCTb». 1o MakcMmymMy ncnonb3oBaHa
nHopmauusa n3 BakaHcumn. Pestome cTano camo Noxoxe Ha BakaHCUio, YTO eLle
OonblUe NOBbICUIIO LLAHChl HA cobeceaoBaHMe.

LWar 3. CoxpaHsiem Halle pe3tome nog umeHem Enundanosa Mapus.doc
War 4. Cozpgaem conpoBoauTeribHOe NMCbMO
War 5. OTnpaBnsiem Hawe pe3tome, nsberas BO3MOXHbIX OLLINGOK

NTak, kak BuauMTe, HET HAYEro CIIOXHOro, JOMroro N CBEPXbeCTeCTBEHHOIO B
CO3[4aHuu MHAMBUAYaNbHOro NPobuBHOro pestome. PazobpaHHbIn npumMep, KOHEYHO,
OQVH M3 CaMblIX NPOCTbIX, 3a KaAPOM OCTaNMCb MHOTME MOMEHTbI M TOHKOCTU. HOo 'y
Bac eCcTb BO3MOXHOCTb M3y4nTb UX BCE, CO3AaTb camoe NpobrBHOE pestomMe U CTaTb
elle npuerekatenoHee B rnasax pabotogarenen. [JoctaToMHO M3y4nTb HaL MOMHbIV
Kypc «KnbepcaHnT-Cneumanuct. Cuctema rapaHTMpOBaHHOIO TPYAOYCTPOWCTBAY.
Mpsamo cenvac.

Nanee, B cneaytoLlen 4acT Mbl MOrOBOPVM O CO34aHUN CONPOBOAUTENBHOMO NUCbMA,
OCBOWM MpaBuna ero CocTaBlieHNs U Ha NpakTuke pa3bepem peanbHbili NPUMep.

C yBaxxeHnem, Anekcen JlykbsiHOB 1 kKoMaHga nsgartenscrea VHdo-AB/.

JInunbin 6nor Anekces JlykbsiHoBa: alexeylukyanov.ru

Caunt nsgarenscrtea MHgo-AB/L: info-dvd.ru

Cnyx6a nogaepxku: info.support-desk.ru
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