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3ppaBcTBynTe!

Kak 1 6bino ckasaHo B npeablayLlem NMcbMe, CEroqHs Mbl NPOAOIIKUM U3yYeHne
OCHOBHbIX OLLUMOOK NPK COCTaBNEHUM U PaCChINIKe MHANBUAYANbHOIO NPOGUBHOIO
pes3toMe. Packpoem OCHOBHbIE MOMEHTbI, KOTOpbIE MeLlatoT Ballemy oTBeTy Ha

BakaHCUIO CTaTb CaMbIM 3aMETHbIM, CaMbIM NPUBMEKaTENbHbIM U yoeanTenbHbIM.

CerogHsa Bbl y3HaeTe, noyemy Balle pe3tomMe Ha aTane paccMoTpeHus paboTtano
He Ha Bce 100%.

NTak, paccmoTpeHune pestome. Ball nepBbIil KOHTAKT ¢ paboTtogatenem. dtan, oT
KOTOPOro 3aBMUCUT, npurnacaT Bac Ha cobecegoBaHmne UM NPOCTO NPOUTHOPUPYIOT.

Celtvac pestome ans Bac — 370 rmaBHbIN peknamMHbIi HOCUTENb, NPe3eHTaLUs NMNYHbIX
KOMMEeTEeHUMI 1 BO3MOXHOCTEeN. OpUEHTMPOBaHHAsS Ha YuTaTeNs, T.e. KOHKPETHOro
paboToaaTens, cnocobHas OHOCUTL 10 HErO «JOCTOMHCTBA ToBapay, Baluv HaBbIku
Kak cneumanucrta. Bce cogepxaHue pestome OOMKHO ObiTb HanpaBneHo Ha
OOCTWKEHME NocTaBMneHHbIX couckaTenem Lenein. B Hem He JOMKHO ObiTb HUYEro
NULLHEro: TONbKO TO, YTO «paboTaeT», ybexaaeT, Bbi3blBAET 3aMHTEPECOBAHHOCTb
pekpyTepa B Balumx cnocoGHOCTSIX.

N ecnu Bawe pestome mano 4Yem BblAensaeTcs, COAEPXUT TUNUYHbIE OLWNBKN, TO
LWAHCbI Ha NOSTOXUTESbHBIN OTBET OYEHb 1 OYEHb HEBENUKU. [T03TOMY NPAMO cenyac
Mbl C Bamn paccmoTpum...

OcCHOBHblEe Heao4YeTbl N OLLNDOKK
pe3tomMe, CHUXKaKLWMe LWaHCbl Ha
nonyvyeHne oTKInkKa

1. HekoppekTHoe hoTo. BectasnanTe Tonbko no tpebopaHuo pabotogarens v
Tonbko HebonbLioro pasmepa. Mcnonb3ynte doTtorpacdun, 3anevarnesLume
Bac Ha pabouem mecTe, B AenoBor 06CTaHOBKE, HO HMKAK HE Ha OTAbIXeE.

2. U306bITOK nHhopmaumu. Yoepute Bce NULLIHEE, HE UMEIOLLIEE OTHOLLEHNSA K
BaKaHCUMW: TPYOQOBOW CTaX, KYpCbl, TPEHUHIN, X0606UM, yMEHMS, KOTOPbIE HE
UMEIT HUKaKOW LIeHHOCTK ans paboTtogaTtens.
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3. OTcyTtcTBMe YeTKOM uenun. PacnnbiByaTblie opasbl, HECKOSNBKO BakaHCUN,
OLNOKM B JOIMKHOCTN — yKa3blBalTe B pe3toMe KOHKPETHYHO
npodeccnoHarnbHyo Leslb U TOMbKO ee.

4. CnoBo «pe3tomex. YbepuTe ero n3 sarosioska. Bel Bugenu korga-Hmbyab Ha
BU3NTKaX HAAMUCb «BU3NTKa»? [MO3TOMYy Ha4YHUTE CBOE pe3tomMe C hamunuu.

5. HeueTkas cTpykTypa. TekcT pestome A0/KeH ObiTb COCTABMNEH C BblAENEHEM
OCHOBHbIX GITOKOB: OMbIT, 06pasoBaHve 1 T.4. [Na3y 4OMMKEH B TEKCTE 3a YTO-TO
3auennTbCs.

XoTute y3HaTb noapobHee 06 adhdekTnBHOM CTPYKTYpe? MNonHbIn Kypc
«KnbepcaHt-CneumanucTt» — n Bbl cTaHeTe obnagatenem He TONbKo
Ka4yeCTBEHHOro, HO M CaMOro KpacmBoro, camoro yoeguTenbHOro pestome.

6. JInuHble kavecTBa. HYKTO He ByAeT n1caTh MNPO CBOK HEYKITOKECTb U
KOH(PNMKTHOCTb. MoaTOMY NYHbIE KavyecTBa Ans paboToaaTens — nycras
nHopMaLUs, nyylle ocBoboanTe MECTO AN HAaBbIKOB U AOCTUXKEHUNA.

7. MpammaTtunyeckme ownbKN. TyT, kak roBopuTCs, 6€3 KOMMEeHTapues.

8. CnuwKom MHOro TekcTta. Ecrnv pesiome He 3auHTepecyeT B TeveHne 2x
MUWHYT, €ro NPOCTO BbIKUHYT. [103TOMY NONTOpPbI-ABE CTPaHULbI — 3TO
MakcMmarnbHO AonycTumbIN 06bem Bawero pestome.

9. OnucaHue gommkHocTen. [nwunTte o Tom, YTo caenanu n Jobunnce, a He o
TOM, YTO AOSKHbI OblNK AenaTtb B pa6oqee BpemMA.

10.MoneT an3anHepckoun hpaHTa3nnU. HectaHgapTHOE NporpamMmMmHoe
obecneyeHune, peagkme Kpacusble WPUPTLI, BEH3ENN U paMKN — fymaeTe, Ha
KOMMNbIOTEPE pEKpYyTEpPA PE3IOME OTKPOETCSA U ByAeT BbIrMAAETb TaK Xe, KaK U Y
Bac? NoeepbTe, HeT! [ToaTomy Word pacnpocTpaHeHHOM BEpCUK, LLPUPT
Times new roman 12-ro pa3amepa — n Bawe pestome yBMAAT, NpovnTaoT u
3aMOMHAT.

11.HeakkypaTHoe chopmMaTupoBaHue. Ecnv yxx Bbl ykasanu, YTo yBepeHHbI
none3oBaresnb K, To 1 cOOTBETCTBYNTE 3TOMY. HMKaKMX BbIXO4OB 3a rpaHuULbl
ab3aues, peepun B UBeTax, Tabnmuax n Tak ganee.

12.He yka3aH onbIT U AOCTMXKEHUSA. Bbl UTO, HY pasy HUrae He pabotann? [a
Aaxe ecnuv 1 Tak, Bam HaBepHsika eCcTb, O YeM pacckasaTtb: 06 yyactum B
o6LecTBEHHOM XN3HN, NoBeaax Ha KOHKypcax, onuMnuagax u Tak ganee.
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13.[aTta Ha pe3romMe. B Hell HET HeobxogumocTu. K Tomy ke, Hanpumep, gata
TpexMecs4YHOW JaBHOCTU MOXET Bbl3BaTb HEJOYMEHME U NULLHUE BOMNPOCHI.
3a4yeM YyCIoXHATb?

14.TpoceccrnoHanbHble TePMUHBbI U ABYCMbICIIEHHbIe dppa3bl. [laneko He
Kaxabln norMmeT, 4to Bbl MeeTe B BMAy. [10aTOMYy NUWIMTE NPOCTLIM U
NMOHATHBIM NO6OMY HYENOBEKY A3bIKOM, MOMYTHO paclumMdpoBLIBas
abbpeBnaTypbl U COKpaLLLEHUS.

15.0T1cyTcTBME peKkoMmeHaauun. Ecnn c nepBbix MecT paboTkl OHM eCTb, a C
nocnegHnx — HeT, MPOCTO HaNUWNTE «PeKoMeHAauun no TpeboBaHNoY.

16.HeT knroyeBon Hopmauuun. Brigenute Bce Hanbornee BaxHble 3HAHNUS,
HaBbIKW, OOCTMXKEHNA N 0OPMUTE UX B OTAENbHLIN pasgen. [Ans HarnsagHoCTu.

17.HeBepHbIN NOpAAOK pa3melleHnsa nHcpopmaummn. Balum JOCTVXKEHUS U ONbIT
paboTbl AOMKHbI BpocaTbea B rnasa pabotogatens cpady. C nepBoro B3rnsga.
O6pasoBaHue B 9TOM nsiaHe BTOPUYHO.

18.HeKoppeKTHble CPOKU MeCT paboTbl. YKkasbiBanTe TOYHO MECHL, 1 rof npuema
N YBOSIbHEHWS.

19.HeTt yHuKanbHocTHW. Balue pestome JOMmKHO BblgenseTcd. He ykasbieante
CTaHAapTHbIEe KayecTBa: YnTar/nepeBoxy Co crioBapem, KOMMYHUKabenbHOCTb,
CTPECCOYCTOMYMBOCTb. DTO MULLET KaXabl KaHan4aT, NoaToMy pabotogaTtenu
yXxe nepecrtanu obpaliatb BHAMAHME Ha 3TU LUTAMMOBKM.

20.HecooTBeTCcTBME BakKaHCUU. Henoseyvecknin haktop (ecriv HECOOTBETCTBUE —
no MHeHuto paboTtoaaTtens) nnu Bawa owmnbka. Beceraa nposepsante, KoMy m
Kakoe pestome otnpasndeTe. [pn oGHapy>KeHMM HECOOTBETCTBUS B HAa3BaHUM
KOMMaHMM Unu gaxe KOHTaKTHOro nvua y Bac 6onblimne waHcbkl octatbesa 6e3
OTKIMKa.

21.04HO0 pe3toMe Ha Bce BaKaHCUMM. Balue obpalleHne JomkHO ObITb
nHameugyaneHbiM. Hy, unun, no KpanHen mepe, BbIrMa4eTb Tak.

Moxanyin, ona Hadana ocTaHOBMMCS Ha 9TOM 21-HOM nyHKTe. Bce ocTanbHoe Bbl ¢
NErkoCcTbio CMOXETE y3HaTb M3 Hallero nosiHoro kypca «KnbepcaHt-Cneumanucr.
Cucrtema rapaHTMPOBAHHOIO TPyAoyCcTponucTBa». [oCTaTOYHO ero 3akas3aTb.

Ypenute coctaBneHnto pestome Bpems! YacHute cebe NnponncHyo NcTuHy: «Ha
cobecepoBaHve nonagaeT He TOT, y KOro onbIT 60nbLUe, a TOT, Y KOro pestome
COCTaBIEHO NyyLue».
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VcnpasneHue atux n gpyrmx owmnbok (nogpobHee — B Bugeokypce «KnbepcaHt-
Cneumanncty) noMmoxeT co3gaTb Bam no-HactosiwemMy yHuKkansHoe npobrBHoOe
pestome. YBENNUYMTb KONMYECTBO OTKIMKOB U LLAHCOB Ha TPYAOYCTPONCTBO!

Bawa uenb — nokasaTtb cebsi 1 cBOM BO3MOXXHOCTU, NonacTb Ha cobecegoBaHune. N mbl
Bam B 3TOM nomoxem.

C yBaxeHuewm, Anekcen JIykbsiHOB U kKOMaHAa usgatensctea NHdgo-OB[.

JInunbin 6nor Anekces JlykbsiHoBa: alexeylukyanov.ru

CanTt nsgarenbctea MHdo-ABL: info-dvd.ru

Cnyx6a nogaepxku: info.support-desk.ru
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